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Are you new to Microsoft Office software? Looking for instructions that aren't full of complicated
computing terms? Microsoft Office for the Older and Wiser can answer all of your queries with its
straightforward advice and easy-to-follow layout on using both Office 2010and Office 2007.

Completely jargon-free and aimed at those wishing to extend their computing knowledge, Microsoft Office
for the Older and Wiser will have you producing documents in Word, spreadsheets in Excel, slideshows in
PowerPoint, and emails in Windows Live Mail in no time.

Learn how to:

Type and format a letter●

Create an address book●

Produce personalised invitations●

Publish a newsletter●

Form a basic holiday budget●

Create a photo slideshow●

Keep a digital recipe book●

Share and develop ideas over the Internet●

U3A is a self-help, learning cooperative for those no longer in full-time, gainful employment. Members
come together to share their love of learning through educational, creative and leisure activities. U3A offer
their members a wide choice of 300+ subjects in areas such as art, foreign languages, music, history, life
sciences, literature, poetry, gardening, philosophy, crafts, field studies, archaeology, astronomy and
computing. Currently there are over 230,000 members and more than 740 local U3A groups in the UK. Visit
U3A online at www.u3a.org.uk
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From reader reviews:

Kathy Natal:

The book Microsoft® Office for the Older and Wiser: Get up and running with Office 2010 and Office 2007
can give more knowledge and information about everything you want. So why must we leave the great thing
like a book Microsoft® Office for the Older and Wiser: Get up and running with Office 2010 and Office
2007? A number of you have a different opinion about publication. But one aim this book can give many
information for us. It is absolutely suitable. Right now, try to closer with the book. Knowledge or info that
you take for that, you could give for each other; you can share all of these. Book Microsoft® Office for the
Older and Wiser: Get up and running with Office 2010 and Office 2007 has simple shape however, you
know: it has great and large function for you. You can appearance the enormous world by available and read
a reserve. So it is very wonderful.

Erica Dennis:

As people who live in typically the modest era should be upgrade about what going on or information even
knowledge to make these keep up with the era and that is always change and progress. Some of you maybe
will update themselves by reading through books. It is a good choice to suit your needs but the problems
coming to you is you don't know what kind you should start with. This Microsoft® Office for the Older and
Wiser: Get up and running with Office 2010 and Office 2007 is our recommendation to cause you to keep up
with the world. Why, because book serves what you want and want in this era.

Eva Solares:

Spent a free the perfect time to be fun activity to complete! A lot of people spent their leisure time with their
family, or their friends. Usually they performing activity like watching television, about to beach, or picnic
in the park. They actually doing same thing every week. Do you feel it? Do you need to something different
to fill your personal free time/ holiday? Could possibly be reading a book can be option to fill your free time/
holiday. The first thing that you will ask may be what kinds of reserve that you should read. If you want to
consider look for book, may be the guide untitled Microsoft® Office for the Older and Wiser: Get up and
running with Office 2010 and Office 2007 can be good book to read. May be it could be best activity to you.

Dorothy Alvarez:

Do you like reading a reserve? Confuse to looking for your favorite book? Or your book has been rare? Why
so many question for the book? But almost any people feel that they enjoy to get reading. Some people likes
reading, not only science book but novel and Microsoft® Office for the Older and Wiser: Get up and running
with Office 2010 and Office 2007 or perhaps others sources were given expertise for you. After you know
how the good a book, you feel would like to read more and more. Science publication was created for teacher
or students especially. Those ebooks are helping them to put their knowledge. In some other case, beside
science publication, any other book likes Microsoft® Office for the Older and Wiser: Get up and running



with Office 2010 and Office 2007 to make your spare time considerably more colorful. Many types of book
like this one.
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